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COMPUTER STORAGE DEVICES 
The hard drive/disk  
The primary storage device that a computer uses to store information.  It stores the programs 
that you install on your computer.  It also stores your data files (which include documents of 
all kinds, graphics and audio and video files, etc) and organizes them in folders or directories.  
Think of your computer as a large file cabinet with many drawers and folders in which you 

place these documents and programs.   

 

Computers have multiple drives [locations for storing files]. The hard drive is located in the 
computer case.  It is generally the “C” drive.  The other drives are locations for external storage 
of your files.  Drives are generally labeled sequentially, A, C, D, E, F, G etc.  The ‘B’ drive is no 

longer used. 

The floppy or “A” drive 
 This allows you to save data to or retrieve files from a floppy disk.  Floppy disks are 3.5” and hold 
approximately 1.44 MB (megabytes) of data.  Files saved on floppy disks are erasable.  Think of this 

diskette as a small file folder, the contents of which can go back in the file cabinet when you no longer need to 
carry them around. The 3.5” floppy, like the older 5” floppy used in the ’B’ drive, is being phased out because 
it’s small size makes its use more limited.  Many new computers do not come with floppy drives. 

The CD drive – D, E,… 
This reads data/files stored on compact discs.  These discs look just like the ones you buy at a music 
store.  Each disc can hold from 600 to 750 MB of data (more than 400 floppy disks and visually 

equivalent to a file cabinet).  The drive that this is done on is usually the “D” drive.  There are two types of CD’s 
to store data on CD-Rs and CD-RWs.  CD-s are not erasable, CD-RWs are.   Some CD-RW discs may not work in 
CD-R and CD-ROM drives or some CD players.  You may also use the CD-ROM drive to play multimedia 
presentations such as games or play music CDs while you work.   

A DVD-ROM drive  
Reads information on video discs.  This is similar in size and shape to a CD-ROM disc, but holds 4.7 GB 

(gigabytes) of data (over 7 CD-ROMs).  They come in DVD-R and DVD-RW (rewritable) formats. 

 

New programs are contained on and are installed from either a CD-ROM 
or a DVD, depending upon the size of the files.  You may also use the CD-
ROM drive to play multimedia presentations such as games or play music 
CDs while you work. 
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Flash Drives, Memory Sticks, USB drive,  
A newer storage device is a USB flash drive which is about the size of your car key.  The storage 
capacity ranges from 128 MB to 16 GB and rising!  It plugs into almost any USB port in your computer 

and the data is erasable.  It is the future of computer memory storage devices.   It is more expensive than a 
floppy disc; however the price has been coming down significantly.  The Library sells them in the vending 
machine for $8. 

 

Patron Documents 
You may also save to a temporary storage location called Patron Documents on ‘ebpl2’ (Y) while 
you are in The Library.  This location is meant as a temporary fix in case you have trouble saving to 
one of your portable storage devices.  Any files that you write to this location on a given day will 

be erased before The Library opens the next morning.  
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